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5. Select the payment method (electronic check or credit card plus Paypath 
service fee 2.95% or $3.00 whichever is higher) click Select.  
Follow the prompts to enter your account info and process the payment.  

 
Payment Plans Support Team contact number: 833-269-3675 
Students and their authorized users can call this dedicated phone line for further assistance 
during payment plan enrollment, management, as well as for any support needed throughout 
the semester.  

 
How to sign up for Payment Plans - Parent or Authorized Users  
 
Students can grant parents or other payers’ access by setting them up as an Authorized User 
following the steps below. Authorized users may view student account activity, make payments, 
and set up payment plans.  
 

1. Log into the Student Payment Center 
https://secure.touchnet.net/C20563_tsa/web/login 

2. Click the Authorized Users link in the My Account menu.  
3. Click Add Authorized User near the bottom of the window.  

a. Enter the email address of your authorized user.  
b. An automated email including a link, username and temporary password will be 

sent. Your authorized user will use this information to log in and set up his/her 
profile.  

c. After set up, all authorized users making tuition payments on your behalf will 
access the system directly through the dedicated Authorized User access: 
https://secure.touchnet.net/C20563_tsa/web/login.jsp 

 
**Please be aware that parents or authorized users will not have access to invoices or payment options 
until they are added to your accou
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